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Today’s IPLAR Talk

* Tips

* Common Mistakes
* Using IPLAR Data
* Q&A
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IPLAR Tips

e Start Early

* Ask for Help

* Don’t Stress Out
e Submit on Time

(&%) 1LLINOIS SECRETARYof STATE

10/9/2026



Starting Early

Think about IPLAR throughout the year
Attend webinars / info sessions

Review feedback

Make a plan
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Ask for Help

IPLAR SUBMISSION REMINDERS

Follow these steps for IPLAR submission:

1. Select the "Verify” button located at the top of the screen.
2. Review the form and resolve any required fields or edit checks (they will be highlighted in red). In the case of edit checks, explain pragmatically why this year's answer is equal to, less than,

or more than the previous year's answer.
3. Select the "Submit/Lock” button at the top of the page.

and all edit checks must contain narrative notes in order for the survey to electronically submit, otherwise you will be taken to a review screen

NOTE: All req; i must be
listing the that require 1f you have trouble getting the form te submit/lock, please contact Laura Keyes (IPLAR@ilsos.gov).
Review |

ILLINOIS SECRETARY of STATE 6

10/9/2026




Don’t Stress Out

* Talk to us
* Plan ahead
* Auto-add won’t work!
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Submit on Time

* Deadline according to State Statute
* Follow up emails
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Mistakes to Avoid

* Not deleting documents

i |8.1Ba The library safeguards its funds using which option?

; |8.18b Proof of Insurance for Library Funds

ILLINOIS SECRETARY of STATE

L

T A—ETT

Secretary's Audit complete report for FY 25-26.docx v']":F cose File | No file chosen

T )

[Delete |

Mistakes to Avoid

* Not deleting documents

| iu.lsﬂ The library safeguards its funds using which option?

; |8.18b Proof of Insurance for Library Funds

ILLINOIS SECRETARY of STATE

| Surety Bond | Surety Bond

Download || Download All]
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Mistakes to Avoid

* Not deleting documents
* Not reading instructions

10.3a Other Physical Materials Expenditures [PLS 355] 3

10.3b Please list the types of materials purchased in 10.3a
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1T [9$3.493

(5 ]

-1 Unknown

-1 Not Applicable

12
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Mistakes to Avoid
* Not deleting documents
* Not reading instructions
* Not viewing Profile
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Counting Opinions - Profile

Reports Data Input Home Menu Logout
Profile Libraries Locations
ILLINOIS STATE LIBRARY
Welcome BRIMFIELD PUBLIC LIBRARY DISTRICT

IPLAR: Interlibrary Loan Survey: Instructions on Creating Reports:

Instructions Instructions Documentation

Worksheet .

Progeaming Guigelines Worksheet Presentation

Secretary Audit Guide Data Input Instructions
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Counting Opinions - Profile
Username ‘ 1L0O1 \
Password ‘ ......... |
Name ‘ Laura Keyes \
Email | LKeyes@ilsos.gov |
Phone No. (2177851168 |
) ILLINOIS SECRETARY of STATE 15
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Mistakes to Avoi

* Not deleting documents
* Not reading instructions
* Not viewing Profile

Not saving report
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Review | Save

IPLAR
IDENTIFICATION (1.1 - 131)

SERVICE OUTLETS (21 -2.16)
|ANNUAL REPORT DATA (3.1 - 37)
[REFERENDA (41 - 47)

(CURRENT LIERARY BOARD (5.1 - 5.13)
PACILITY/FACILITIES (6.1-63b)

Review [ Save |

el

Reports Instructions
Data Input
[Next | Recalculate
Collection ‘ ILLINOIS PUBLIC LIBRARY ANNUAL REPORT (IPLAR) v Period[2026 v ‘ \ Verify \ \ Submit/Lock \
ry BRIMFIELD PUBLIC LIBRARY DISTRICT
Location Library Data
IPLAR

1-713)
|OPERATING RECEIPTS BY SOURCE (8.1 - 821
|OPERATING EXPENDITURES BY CATEGORY (
(CAPITAL REVENUE AND EXPENDITURES (12,
[PERSONNEL (13.1 - 1346)

UBRARY VISITS (14.1 - 1412)

IPROGRAMS, ACTIVITIES & ATTENDANCE (1t
[REGISTERED USERS (16,1 - 16.4)
[RESOURCES OWNED (17.1 - 17.25)

|USE OF RESOURCES (18.1 - 18.19)
PATRON SERVICES (18.1-19.2)
|AUTOMATION (201 - 205)

|IDENTIFICATION (1.1 - 1.31)

This section is i inis
public library service to the

about the

of a local ji

location, whether a central library, branch or bookmobile). The majority of the information in this section

corrected information in the box provided on the next line of the survey.

" is defined as the agency that is legally estal
entity may have a single outlet or it may have more than one outlet (an outlet is a
pre-filled. If information needs to be updated, enter the

hed under local or state law to provide

1.1ISL Control # [PLS 151, PLS 701] 30065
INTERNET (21,1 -219) el |
i 1.215L Branch # [PLS 151, PLS 701] 00
ISTAFF AND TRUSTEE DEVELOPMENT &TRA |71 1_3a FSCS ID [PLS 150, PLS 7001 EIE)
OB USnAn STACT SECRETARYS At ||| 190 FSG5_SEQ [PLS 7001 w2
aRceRrpcaTN | 140 Legal Name of Library [PLS 1521 5| Brimfield Public Lbrary District
[/ 1.4b If the library's name has changed, then enter the updated ansy 5 i ]
[Nex] | [1:5a Facility Street Address [PLS 1531 3| 111 South Galena Street
« Hide (] 1.5b If the facility’s street address has changed, then enter the updated answer here. B ]
Gty [PLS 1541 | Brimfeld
C[3.65 3¢ the fality's dity hos changed, then enter the updated answer iare. S
1.7a Facility Zip [PLS 1551 /61517
(] 1.7b 1f the facility's zip code has changed, then enter the updated answer here. |
1.8a Mailing Address [PLS 157] B
1.9a Mailing City [PLS 1581 BE
(] 1.9b If the facility’s mailing city has changed, then enter the updated answer here. i
1.10a Mailing Zip [PLS 1591 61517
(] 1.10b If the facility's mailing zip code has changed, then enter the updated answer here. &
1.11a Library Telephone Number (PLS 1621 | 3054469575
5 1.11017 tha telephone number has changed, then enta the updated anewar here G

ILLINOIS SECRETARY of STATE
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Mistakes to Avoid

* Not deleting documents

* Not reading instructions

* Not viewing Profile

* Not saving report

* Not saving notes

* Not saving report (again)

* Not knowing where funds come from

(&%) ILLINOIS SECRETARY of STATE
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[ 8.8 LSTA funds received 3% B[ $0EUnknown
| 8.9 E-Rate funds received 3% -1 $0EUnknown
[ 8.10 Other federal funds received 36 5|1 $0%Unknown
| 8.11 If Other, please specify 37 B
[ |8.12 Total Federal Government Funds (8.8 + 8.9 + 8.10) [PLS 302] 3¢ &|s0 $0
(&®) ILLINOIS SECRETARY of STATE 21
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Mistakes to Avoid

* Not deleting documents

* Not reading instructions

* Not viewing Profile

* Not saving report

* Not saving notes

* Not saving report (again)

* Not knowing where funds come from
* Not adding or deleting notes

(&%) ILLINOIS SECRETARYof STATE
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Fun with Data!

* Library comparisons
* Tracking trends

* Year in Review

* Infographics

* Advocacy

(&%) ILLINOIS SECRETARYof STATE
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Year in Review

FY24 YEAR IN REVIEW
Lillie M Evans Library District

207 N WALNUT | PRINCEVILLE, IL | 309.385.4540 | LMELIBRARY.ORG

NEW IN 2024

Community Garden & Pantry
ﬁf_ﬁ,";:‘é Seed Library & Mural
2% Statewide Database Project
Fireplace & Staff Lockers
BOOKS 36,130 HOOPLA Paint & Meeting Rms Refresh
\TEMS BORROWED 8% LED Conversion Project

71,379
DATABASE USAGE

s THTAR

5,854 03
g Program Programs
Attendance & Events

G 1,044
88 Reference Questions Answered

]
\2 Ek%

< ()
LIBRARY DISTRICT

PRINCEVILLE, ILLINOIS
www.Imelibrary.org

- . 308,624 W
Online Views
ss 183 195,243 57,198

Websites Blogs. Social Media

34,794 122,265

Physical Library Digital Library
Collection Collection

ILLINOIS SECRETARY of STATE 24
rary.org @ @ B ‘r 9 facebook.com /Imelibrary.org
24
HOW DOES
. IMLS FUNDING BENEFIT
Advocating ILLINOIS RESIDENTS?
$2.5 FAST, FREE
million mTerhbrcry loan
o DELIVERY [ Y
grants statewide
23 to 1,741 libraries serving
S166k 'S
ganiall 12,812,508
I|||n0|s reS|den1s
for th
G@g y;*":' use TRANSLATING TO A TOTAL
W& 0| faxpayer SAVINGS OF:
N
.
meanwhile...
IMLS = 0.0046%* $20 | S105 L
of the federal budgei checkout mile driven resident 25
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Datal
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Laura F. Keyes
lllinois State Library
217.785.1168 (o)

LKeyes@ILSOS.gov (e)
IPLAR@ILSOS.gov
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