
Resource Sharing Alliance 
715 Sabrina Drive 

East Peoria, IL 61611 
866-940-4083 

Engaged, Effective, Efficient support.librariesofrsa.org 

 

Palace Project Circulation Statistics Procedure 
 
Last updated: May 6, 2026 
 
This procedure explains the steps needed to retrieve circulation statistics by RSA library 
staff with administrative credentials for The Palace Project.  
 
Refer to The Snapshot Collection Manager Dashboard and Reports instructions from The 
Palace Project for detailed use of the Collection Manager Reports. For Palace Project 
support email support@thepalaceproject.org 
 

1. Login to the Palace Collection Manager portal. 

2. Select Dashboard. 

 

3. Select View Usage under Usage and Reports. 

 

4. Select the Collection Circulation Details tab. 

5. Select your library. 

  

https://lyrasis.notion.site/Snapshot-Collection-Manager-Dashboard-and-Reports-bd03a690808245d7970f6f414fe53d93
https://librariesofrsa-my.sharepoint.com/personal/patty_kweram_librariesofrsa_org/Documents/How%20to/support@thepalaceproject.org
https://il.thepalaceproject.org/admin
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6. Under Time frame select Absolute date range. 
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7. Use the calendar to select the date range for circulation stats (like your fiscal year 
for IPLAR reporting). The format is YYYY/MM/DD. 
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8. In the Monthly Circulation Events by Format section use the 3-dot menu and select 
Export to Excel. 

 
 

9. Open the downloaded file.  

 
Now you have a spreadsheet of circulation statistics for ebooks and eaudiobooks for IPLAR 
reporting! 

Contact the RSA Help Desk at help@librariesofrsa.org or by phone at 866-940-4083 or 309-
315-9123 if you need assistance. 

mailto:help@librariesofrsa.org

