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Checkout History Guide

Last updated: November 14, 2025

This guide covers enabling, viewing, and printing checkout history.

To abide by privacy laws, RSA encourages its members to have patrons turn on Checkout
History themselves in RSAcat even though the option to turn on checkout history is
available in WorkFlows.

Enabling Checkout History

Patrons can turn on checkout history in RSAcat. They need their library card number and
PIN. Once checkout history is enabled it will be visible in WorkFlows.

In RSAcat login to My Account by entering library card number and PIN.

Forgot my PIN
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Resource Sharing Alliance

In the Personal Information tab, choose the Preferences section.

‘ Personal Information

m Holds

0

‘ % Checkouts Fines
~ <
Contact Information Et
Display name [
Barcode m
Library WO0_WASH-PL
Current checkouts 0
Date privileges expire December 31, 2028
Address 1
Care of
City, state EAST PEORIAIL
Daytime phone
Email I
Phone 866-940-4083*
Street 715 SABRINA LN
Zip 61611
Edit
» Change PIN

» Preferences

e Choose ‘Record my checkout history’ to start tracking checkouts. This will only
track checkouts from the time it is enabled. It will not show any history from before

this date.

e Choose ‘Show my checkout history’. This must be selected to be able to view items
that have been checked out.

e Choose Update to save changes.

¥ Preferences

Default My Account Tab: | Personal Information

Default Checkouts View: | Library Checkouts

Default Holds View:

Preferred List:

Preferred Pickup Library:\ Morton PLD

v]
[ Library Holds v|
[ no default list v|
v

Record my checkout history
Show my checkout history

Update
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View Checkout History

Resource Sharing Alliance

In RSAcat My Account, under the Checkout tab, Choose Checkout History. Use the arrow
keys on the column headings to sort columns.

g m e

H ‘ Personal Information % Checkouts

i’ Holds

|
‘ ' Fines

» Digital Checkouts
» Library Checkouts
¥ Checkout History
Total Items in Checkout History: 55
Title Author Checked Out Returned
Wonder Pabdo. R omaps 2114/23
author.
The Beatles' London : a guide to 467 Beatles sites in and around London Schreuders, Piet.  2/20/23 2122123
Wonder Palacio, B ams 3/13/23
author.
Crush : the theory, practice, and destructive properties of love Paulsen, Gary. 3/9/23 3/13/23
Heartbeat Creech, Sharon.  4/18/23 4/24/23
Clarke,
Forget this ever happened Cassandra Rose, 4/18/23 4/24/23

1983- author.
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Printing Checkout History
When viewing Checkout History, sort a column in desired order. Sort by Title to have an
alphabetical list of titles. Sort by Author to group checkouts by author. Books, movies,

audiobooks, and other items are listed without regard for item format.

Once sorted, place the cursor near the column heading Title and use the mouse to

highlight the list of items. If it’s a short list scroll down while holding the left mouse button

to highlight everything. If it’s a long list, while holding the left mouse button, use CTRL-END

on the keyboard to highlight everything to the end of the list.

* Checkout History

Total ltems in Checkout History: 783

i ;

he low-FODMARP diet : step by step : a personalized plan to relieve the Hata. Kate
lsymptoms of IBS and other digestive disorders with more than 130 ; - : 2/27/19 4/9/19
deliciously satisfying recipes

g
g

luten-free baking at home : 102 foolproof recipes for delicious breads, [l arsen, Jeffrey,

akes, cookies, and mare 1962- author. s et
LLISON DIE SHAPE: BLOCK ALPHABET, LETTER S - 4 INCH 9/6/19 9/6/19
7inn & the art of road bike maintenance - the world's best-selling bicycle inn, Lennard.
epair and maintenance guide author. Sl
he stoned life of A_J. Fikry - a novel evin, Gabnelle. /2814 1214
tory of a girl : a novel arr, Sara. /22114 6/26/14

While the items are highlighted, use CTRL-C to copy them to the clipboard.

Open a new spreadsheet in Excel or Google Sheets or another spreadsheet program. Use

CTRL-V to paste the content into the spreadsheet. The list is then searchable and can be
saved. The blue underlined title links to the title in RSAcat!

The low-FODMAP diet : step by step : a personalized plan to relieve the symptoms of 1BS and other digestive Scariata, Kate, authar. 2072019
disorders with more than 130 deliciously satisfying recipes
1 Gluten-free baking at home : 102 foolproof recipes for delicious breads, cakes, cookies, and more Larsen, Jeffrey, 1962- author. 12712019
_|ELLISON DIE SHAPE: BLOCK ALPHABET, LETTER S - 4 INCH 9/6/2019
|Zinn & the art of road bike maintenance : the world's best-selling bicycle repair and maintenance guide Zinn, Lennard. authar. 3115/2025
The storied life of A.J. Fikry : a novel Zevin, Gabrielle. 5/28/2014
: Story of a girl : a novel Zarr, Sara. 5i22/2014
_Atumewmmen in science and math Yount, Lisa. 416/2019
|Highlights [sound recording] : the very best of Yes Yes (Musical group) 41612017
|Barely legal Woods, Stuart, author. 1212812017
Coding games in Scratch : a step-by-step visual guide to building your own computer games Woodcock, Jon, author. 3/23/2016
| bad bride's tale Williams, Polly, 1971- 9/10/2014

Contact the RSA Help Desk at help@rsanfp.org or 866-940-4083 if you have any questions.

Page 4

4/9/2019

121712019
9/6/2019
6/2/2025

7212014
B/26/2014
411612019
41812017
/22018
41412016
1011412014


mailto:help@rsanfp.org

