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Serials Workflow Overview

Add title Create Control Check-in
record (if not in Record Issues
system)
\ 4 \ 4 \ 4 \ 4 \ 4
Create Enter Generate Enter Setup Routing
Pattern » subscription > prediction »  distribution > (optional)
(if no template) information records information
Check-in Create Items Print Labels Print Routing
Issues (optional) (optional) Slips optional)
\ 4 A A
Regular Special Combine
Check-in Check-in issues
| B i ————— 1
Claim issues

not received
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Resource Sharing Alliance NFP
Setting Up Your Default Settings

= —— Log in with your Supervisor login. ---Check In---

File Edit Wizards Modules P

Right-click on Check In to start, then click on Properties.
If you want to be prompted for a barcode when checking in serials, you need to UNCHECK
the box next to Auto Create Copies for Received Issues.

Common Tasks

@ Check In

elp...
ﬁDisn Hrn erties . .
& Cream Zflﬂ Also, along the left, we’re going to make several changes to preferences in Create Control and
& wodity Cortrol Modify Control.
@ Remove Control

U tem search and 0., ---Create Control---
1. Hover over Create Control and Right click.

2. Help and Properties box opens.
3. Click on Properties.

Behavior Defaulls Helpers 4. Create Control: Set Properties window opens.
5

Search library preferences

Display property page: O Always © Never O Wizard Startup

. Set preferences.

Search library list type: © Search by library
) Search by search library group

O etz by el Rl R T These suggested settings reflect information that will automatically fill
Search library list: ALL 2 . . . . .
i fields. You may want to change if working with a large quantity of
materials requiring a consistent type of field.

Preferences for Working with Issues

Modify Issues Combine Issues
Receive Special Issues Auto Distribute Partially Received Issues a. Search Preferences.
] Auto Create Copies For Received Issues . .
i. Search Type, setradio button to Search.
] Print Routing Lists For Received Issues ..
Print Routing Lists To: ) Default printer © Attached receipt printer 1. SearCh Indexs Set tO General'
Include user extended info entries: NONE - iii. Search Library, setas ALL. The bibliographic record

() Print labels for received issues:

may be in the WorkFlows database but has not yet been

Automatically

RS iUt added to your library’s holdings and so requires
Sounes o searching of the full database.
Play sound when last expected issue is received disrout.wav &
Other Preferances iv. Recommended to keep Display View Pane checked.

OK  Cancel
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b. Session Defaults.

These defaults settings fill in standard fields automatically in the serial control record. While creating a serial control record
these fields may be adjusted on case-by-case bases.

iv.

vi.

Vii.

viii.

Session Defaults.
1. Set Create Control Records for Library: YR_LIBCODE (your library code)
2. Thisis the one field required to remain the same. WorkFlows will consider your library the owner.
Basic Info.
1. Set Category1:to 1_YEAR. Current practice is to purchase titles in 1-year increments.
2. Set Category2:to ADULT. The majority of the materials are for adults.
3. Set Status to ACTIVE. The creations of the serial control records will be for current active
holdings.
Patterns
1. Check Allow automatic prediction of issues.
2. Maijority of materials require predictions to be made.
OPAC Display.

These settings allow individual issues to show up in RSAcat.
1. Check Automatically Update MARC Holdings.

2. The number “1” should be in Display the __ Most Recently Arrived Issues as a Note.
3. Set Form of Name to Display radio button to Both.
Distribution.
1. Always set Default Library For Holding Code Lookup: to YR_LIBCODE (your library code).
2. Set Holding Code:to DEFAULT.
3. Recommended setting of # of Copies to add to catalog: is “1.”
Subscription.
1. Recommended setting of Copies to Receive: is “1.”
2. This setting works with the distribution’s copies to add to catalog.
Preferences for Working with Issues.
1. Controls the number of line viewable in the Expected and Received tabs.
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2. Change the setting for Number of Issues per browse screen to 21. Second page will show one
repeated entry and 20 new entries.
3. Thisis a matter of preference and may be adjusted to your preference after seeing how it works.
ix. Order for Received Issues.
1. Thisis a matter of preference and may be adjusted after seeing how it works.
2. Recommend setting Order of issues radio button to Ascending.
3. Recommend setting Sorted by: radio button to Enumeration.
Click OK to save settings or Cancel to return to previous settings.

---Modify Control---

A ol

Hover over Modify Control and Right click.
Help and Properties box opens.

Click on Properties.

Modify Control: Set Properties window opens.
Set preferences.

Under the Defaults TAB of the Modify Control : Set Properties window.
a. Search Preferences.

i. Search Type, set radio button to Search.
ii. Search Index, setto Control ID if using the Serial control number or to the index of preference.
iii. Search Library, set as YR_LIBCODE (your library code). The bibliographic serial control record needs to
be set to your library code or it won’t know where to search the database.
iv. Check Display View Pane, recommended.
b. Folder Options.
i. Check all folders.
ii. Showing the Binding and Routings folders is optional. They are currently not being utilized.
c. Distribution Defaults.
i. Required setting for Default Library for Holding Code lookup: is always YR_LIBCODE (your library
code).
ii. Set Holding Code:to DEFAULT.
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iii. Recommended setting of # of Copies to add to catalog: is “1”
d. Preferences for Working with Issues.
i. Setthe radio button for Configure Default Selection For Removing Issues to Remove Selected Issues.
Materials are selectively removed from the database.
ii. Check Show Expected Issues Folder. Check Show Received Issues Folder.
iii. Claims Folder may be checked or unchecked depending on how your library would like to track issues.
iv. Recommended setting for Number of Issues per browse screen is 21. Second page will show one
repeated entry and 20 new entries.
a. Orderfor Received Issues.
i. Adjust this setting to your preference after working in the module.
ii. Recommend setting Order of issues radio button to Ascending.

iii. Recommend setting Sorted by: radio button to Enumeration. SirsDynix Symphony WorkFlovs
6. Click OKto save settings or Cancel to return to previous settings. @) Proveries have been changed. Would youie lo save changes?
Exit workflows and be sure to save your changes. '

.a{e Contral : Library For Mew Contral = =l

Create the Serial Control
Library For New Serial Control

Library: AG_ALS-PDC v
Holding code: DEFAULT v @

Create Serial Control
Open Create Control under Common Tasks in Serial Control Module.
Have a current copy of item in hand.
Sequence of creation (each will be described below this section)
e Search and select bibliographic record.

e Create control.

o Fillin Library for New Control.
Fillin Basic tab.

Fillin Subscription tab. OK  Cancel

Fillin Patterns tab, including Enumeration and Chronology

o O O O

Fillin Extended tab (per-library procedure, no RSA guidelines).
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o Create control.
e Openrecord in Modify Control.
e Add Distribution.
o Create predictions.
...then, check in your first item (important step.)

Search and select bibliographic record
1. Searchfor bibliographic record.
a. Ifnorecord found.
i. Asinother RSA cataloging, arrange for a bibliographic record to be loaded from OCLC database.
ii. Use anitem number to import and temporarily hold bibliographic record in database until an item is
Checked in.
b. If amatchingrecordis found.
i. Double check the bibliographic record.
Match: title, ISSN, format.
Check MARC 300 fields for current publication cycle.
Check if publication is open/current.

Pobd~

Consider age of record, RSA database is a static database, and records can become outdated
overtime, when was the record updated, which cataloging rules were used in creating the
bibliographic record.
ii. Iftherecord is acceptable, Proceed with creation of Serial control record.
c. Clickon Create Control button.
2. Create Serial Control Record.
a. Dialogbox: Library for New Control, creates first distribution list around which serial control is built, may be
changed in a later step.
i. Library: Always fillin as YR_LIBCODE (your library’s code).
ii. Holding code: Always fillin YR_LIB-PER (there’s a PER holdings code for every library).
iii. Click OK button.
b. New Serial Control Record -- Basic tab.
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i. Record auto fills from default settings or system.
ii. Fillin Base call Number according to your library’s periodical call numbers (varies by library).
iii. Choose Class Scheme DEWEY/LCPER from drop down list. This also varies by library.
iv. Fillin Subscription ID if one is available. EBSCO includes this ID number on the EBSCO subscription list.
v. Choose Status “Active” from drop down list.
vi. Choose length of subscription Category1 “1_Year” from drop down list.
vii. Choose periodical level Category2 Adult, JUV, or YA.
c. New Serial Control Record -- Subscription tab.
i. Fillin number of copies to be received.
ii. Fillin number of issues to be received in a Calendar year determine from current issue in hand, source in
order of preference colophon, EBSCO list, pattern set from previous years, subscription ads, Internet
information, best guess.

Create Control =

~ate Cortrol : Creating a Cortral 10 SC-157
W< 4
Food network magazine

ID:SC-197

Basic Patterns OPAC Display MARC Holdings Subscription Distribution Binding Extended Info Expected Routing

Enumeration pattern

Use Label AlphaNumeric Continuous Limit
V. & o

NO. & o0 O 6
] %

0 £3

0 E3

0 E3

Chronology pattern
Chronology type: MONTH <7

Publication pattern

Allow automatic prediction of issues

Publication cycle: 2:MI11:Dl &
Days to wait before claiming: 17
Days before subsequent claim: 90

iii. Expiration date, setto Never.
iv. Link for Ordering/claiming.
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1. Fiscal cycle: Varies by library
2. VendorID: Open gadget and choose the appropriate vendor information from designated entries.
Your options are based on your library, so if need vendor IDs added, you may want to open a new
RSA Help Desk support ticket.
3. Library: Varies depending on your library code.
d. New Serial Control Record Patterns tab.

Each of the areas, enumerations, chronology pattern, and publication pattern represent an aspect of the
publication issuance that work together to create the pattern of issuance.

This may already be filled out if the control you are creating already has one made. For example, Food
network magazine has the following pattern that came pre-filled:

i. Enumeration Pattern

Controls the pattern of enumeration label, sequence of numeration expressed, and how many issues per
each labeled expression. Best way to work in this area is read from bottom up. Example: So many #
issues in so many # Volumes per year.
Note: Some serials do not have enumerations. Leave blank if none exist.

1. Use the checkmarks next to the Label columns to express the enumeration pattern. Majority of

titles will use two.

2. Change the labels of the pattern using the gadget to open standardized list. Use the label as listed
in Colophon over cover information (unless your library has a different procedure). List labels in
descending order of pattern. Example: Volume, Issue, Number (continuous item number).

3. Set Limitto number of items required to trigger the next higher level of enumeration to change.

The above example Food Network Magazine has 6 issues per year, numbered in 1 volumes per
year. Read bottom to top: 6 issues, per 1 volume (top line is always read as 1 ...), with the 6 issues
listed on Subscription page.

4. Continuous numeration is the assumption if only one level of labeled expression is used. If

more levels exist, check label used to express the continuous sequential numbering system. This
label will be the last line listed. Counts issues numerically, 1, 2, 3....
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Example: A magazine has 12 issues per year, numbered in 2 volumes per year, with 6 issues each,
and a continuous sequential number system. Read bottom to top: Number (checked continuous),
6 issues, per 1 volume (top line is always read as 1 ...), with the 12 issues listed on Subscription
page. Each of the counted sequential numbers will register as 1 issue, Number 4000 = Issue 1 of
Vol. 2: Number 4001 = Issue 2 of Vol. 2; Number 4002 = Issue 3 of Vol. 2;....... Number 4010 = Issue
4 of Vol. 3....

5. Alpha Numeric, rarely used. Changes the counting system from numbers to an Alpha sequence.
Chronology pattern

Express the pattern of the publication cycle with chronological labels. The expression does not control
the actual publication cycle.

Use Serial Control Chronology Workflows document for chronology information.

Note: Some serials do not have a complex chronology designation. Some patterns are simple: a Year
with the enumeration pattern.

1.

Choose the Chronology label from the drop-down list that best expresses the chronological
expression presented on the serial.
Only choose CUSTOM when none of the standard chronological label patterns fit what is required.
Example: issued monthly, but one issue covers 3 summer months.
a. CUSTOM opens an additional box in Chronological pattern.
b. Fillinthe pattern in order that will be applied to the publications. Use three letter codes for
months and seasons (exception Fall), add others as necessary (Holiday).
c. Separate each expression with a comma.
d. Use “/” to express combination of months, use “—*“ to express longer periods of time like 3
months, Jun-Sep.
e. Assign pattern to capture which year item is covering. First one listed will be assigned to the
firstissue of the chronological year. Example: Dec/Jan, Feb, Mar, ...Nov will be Dec/Jan
2024, Feb 2024... ; but Feb. Mar, .... Dec/Jan will be Feb 2024, Mar 2014...Dec/Jan 2024, Feb
2025...
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iii. Publication pattern.

Controls the actual issuing dates expressed with the chronological pattern, and enumeration pattern.
Applying these patterns may take some practice or experimenting.
1. Check mark Allow automatic prediction of issues will allow the prediction gadget to function to

make the Expected list to be made. Uncheck mark if pattern is irregular.
2. Publication Cycle controls the dates predicted. The cycle is expressed in a “short hand.” This
cycle is translated from the Publication cycle gadget.

Publication cycle: 2:M!1:D! =3
W) it == a. Opengadgetat end of control field.
e b. Settiming using a combination of the tabs at top of gadget, open fields to set standard

Il Daily | Weekly || Monthly  Annually

Published every b months

patterns of months, etc., setregular issuing date with check mark.
| Dayofmarih © Day of Week © Wesicday of month c. Open the exception gadget within the upper left corner of the gadget. The exception

| v][2)a]f+][s][e]7 gadget allows for noting exceptions to the standard pattern to be noted and applied. The
8 9 10 11 12 13 14

1% 16 17 18 19 20 21
22 23 24 25 2 27 28 issue of Dec/Jan 2024 would require Dec to be noted as exception of the publication

29 30 AN

exceptions may cover all standard holidays, or a month where the serial is not published, an

standard timing.

Published 1st of every 2 months

Click Ok to accept exception. Exceptions write to the gadget.
Ok || Caneel e. Click Okto acceptinformation from the gadget.
f. Information from the gadget writes to control field.
e. Fillin distribution under Distribution tab.

The Distribution list is the instruction to the database on how to manage each distribution list as the items are
checked in.
The listed distributions will account up to the number of copies listed under the Subscription tab. Each
distribution may account for Location of distribution, category codes, number of copies expected, copies added
to the database, and whether to add to the Holdings list.

i. Always check distribution list. Make sure the destination of the holding code is your correct library.
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Create Control *

n
wdas
Food network magazine
ID:SC-197

A 8 Contrl : Mocitying & Sartal Batrivution
Basic Patterns OPAC Display MARC He

Food network magazine

ID:SC-197 Ctrl lib: AG_ALS-PDC

Holding code Receiving 1 copies

ALL  copies distributed
Distribution Informatien

@g code:  AG_MG-PD \/u Update MARC holdings records

Copies eXpEEEUrT———————————"""_ Copies lo add lo calalog: 1

Modify
Distribution 30

ii. Editthe Holding code if necessary.
1. Open with the Modify A Distribution Helper >
2. Change the number of copies received if necessary.

CHEIR

| Holdi{\modify A Distribution

3. Usually setto “1.” Changing the number of copies to add to the database is generally used when a
larger library receives 2 copies with one going to the shelf for patrons and the 2" copyis a

professional copy not available to the public.

4. Keep Update MARC holdings record checked unless it is not desired to update the holdings lists

seen by the public in RSAcat.
5. Click Modify Distribution to save changes.

iii. Only if additional distribution lists are required...
1. Click onthe New Helper.

2. Assign the next location listed on the 15t line of Extended tab.

3. Runthrough the edits as listed in ii above.

iv. Continue through steps iii and ii until all copies listed in the Subscription tab are accounted for.
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v. Click Create Control (or Modify Control) to save changes to the control. If given option between unlinked
holdings records, choose your own library and Link to Holdings Record:

List of unlinked holdings records
[J NEW HOLDINGS RECORD
AG_ALS-PDC -- STACKS--

[J  KEWANEE-PL -- MAGAZINE--

§ Gsls Cortral - Gt Expuctad lias o

| Food network magazine

D 8C-197 Cirl lin: AG_ALS-PDC .
Prediction Records .Lmk to Close
Preview 6 expected Issues starting with: Holdlngs Record
V.7
no.§
Chronalogy:
Date first prediction: &
Date expected: *

Save Redo Close
Credict Prediction  Prediction

vi. You will likely get an error when trying to save here. W]
That’s okay. Just Close instead of trying to Generate Predictions. .
e . ﬂ Record created
The Predictions will get set up next.

f. Create predictions.
i. Open Expected tab. Tab will have no expectations listed.
ii. Open Generate Predictions Helper located at the top of the Create Control/Modify control page.
iii. Fillin information based on patterns set when control was created. If the patternisincorrect return to the

pattern tab and adjust, as necessary. In the Pattern Tab, your Chronology type is Numeration if you have
only an Enumeration Pattern but CUSTOM if you want it labeled by month (see example.)

Also note when Generating Predictions, you must manually check Specific Date in the calendar Gadget (for

both Date first prediction and Date expected.) See screenshot at the end of this section. This whole helper
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is very touchy. It requires you to type out FEB/MAR 2024 - if you don’t specify year, at least in this example, it

will not let you proceed.

iv. Provide data based on the issue in hand. Occasionally issue in hand is the 2" or 3™ issue, with previous
issue to be claimed. Adjust entry to account for missing issues when making predictions.

v. Click Generate Predictions.

vi. Check draft of predictions for correctness. If predictions do not meet expectations and abandon the draft
by clicking Redo Prediction or Change Pattern.

vii. Draft predictions are acceptable. Click Save Prediction.

Create Control * |tem Search and Display *
wate Cortral : Madifing Corfrol 1D SC-157

Wy @RBEEFE
Food network magazine

ID:SC-197

Basic Patterns OPAC Display MARC Holdings Subscription

Enumeration pattern

Use Label Alpha Numeric Continuous Limit
V. @ (]

NO ® (o) - ] @] 6
@] L2

@] E2

@] L3

@] @

Chronology pattern
Chronology type:|CUSTOM v

Enter custom list FEB/MAR, APR/MAY, JUN/JUL, AUG/SEP,
[OCT/NOV, DEC/JAN

Publication pattern

Allow automatic prediction of issues

Publication cycle: 2:M!1:D!

Days to wait before claiming: 17
Days before subsequent claim: 90

M

gste Control - Get Expected ssus o

Food network magazine

et Calendar

ID:SC-197
Prediction Records
Preview 6 expected issues starting with:
V. 17
NO.1
Chronology: FEB/MAR 2024

Date first prediction: 02/01/2024
Date expected: 02/02/2024

Prediction Records

@ @

(O No date O Specific date
Date
&= February 2024 =

S M T WTF s

W :

4 5 6 7 8 910

1M 12 13 14 15 16 17

18 19 20 21 22 23 24
25 26 27 28 29

OK  Cancel

Enumeration »
V.17 NO.1
V.17 NO.2
V.17 NO.3
V.17 NO.4
V.17 NO.5
V.17 NO.6

Chronology
FEB/MAR 2024
APR/MAY 2024
JUN/JUL 2024
AUG/SEP 2024
OCT/NOV 2024
DEC/JAN 2024

Date expected

2/2/2024
4/212024
6/2/2024
8/2/2024
10/2/2024
12/212024

Generate

Predictions

Save
Prediction

Redo Change
Prediction  Pattern

Close

Control Control Search Search (b)

viii. Draft predictions transfer to Expected tab.
ix. Ifanerroris noticed after information has transferred to the Expected tab, adjustments may be done
using the gadgets at top of the tab page. Sometimes it will be necessary to delete all the recently created

prediction and redo.

Page 14
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3. Move on to the next section to begin to check in issues. The database will automatically delete unused control records.
To prevent the removal of the Control Record check in the issue used to create the new control record.

Checking In Serials

Checkin anissue.

1) Open the Check In wizard on the left.
2) Search for the serial. Make sure this is correct and then click Check in Issues.

serves | Selection’ Setial Contral | Utility |

Check In : Select Search

A FRE e o e
@ Check In Search for: 1Zoobooks ol

@ Display Control Index: | Periodical Title ;} Type:

S et Library: o ™| | Okeyword
Current: wildlife Education, Ltd. --- Zoobooks {San Diego, Calif.} --- JUL 2002 --- ID:A36502398736 --- Ctrl#:00... @ Browse

& wodiy Control Current Control; SC-182 --- BN_BLESSHP O Exact

% Remove Control

o . SC-182 --- BN_BLESSHP
BROWSE Periodical Title Zoobooks, ALL

@ Itemn Search and D...

1‘ Periodical Title Heading Occurrenc...
Check Item Status [E> ziff Davis smart business for the new economy i A~
B> zillions ) §
Help i . 3
2 ;E Zion and Bryce Canyon national parks z
[E» Zion & Bryce Canyon national parks i 1
e | ¥ ¥ 3
B Zip code directory 3
j@ Zip code finder 1
£ Zoobooks.
[E» Zoonooz. 1 =
B Zur guten Stunde. 1 v
Description | Call Number/Itemn |
Leader as7alc

|>

key ocm09477951

Data source OColLC

Dateftime stamp 20051220084346.0

Fixed field data 830504¢c19639999caumrim 0 alengd
LCCN sn 83007729

12 |i9204|k1|I1|m1

ISSN 0737-9005

Postal reg. # 721850 USPS

Cataloging source NSD NSD DLC NSD NST IUK
Authentication code nsdp

Local holdinas IUKR i
< m

Check In Issues||Detalled Display

Page 15



Resource Sharing Alliance NFP

Check to see if this is the correct issue, and check the Notes, then click OK.

Check In : Select Search

S PP E
Check In : Special Instructions - 0O x

Sea

Inde Zoobooks {San Diego, Calif.)

ID: s8C-182 Ctrl lib: BM_BLESSHP
Libr
Cur Base call number: BN PER Z00 5023
cur Enumersation: W.1MO 1
Chronology: JUN 2008

m
o

Follow the SPECIAL INSTRUCTIONS below when checking in issues,

MOTES FOR THIS SERIAL--
Note: Send to Children's,

HYPEy@uy -

& Zoonooz.
=

‘eate Control * Item Search and Display * ChecklIn *
<k In : Select Search

U5 P

ok In : List of Controls Found on Lookup = O =

Eap =

3 List of Controls

* | control ID Library
! PSMAGFOOD  Z0_PRSKIES
1 lsc-3 BDFORD-PLD
SC-326 PK_PEKINPL
> lsc-668 PO_MAIN-ST
i |sc-43 FONDULAC
sc-t7 A AsPDC | [ |
Check In New

Issues (o)  Search (b) Close

3) If has Serial Controls at multiple libraries, choose your library.
4) You will begin at the “Next Issue” tab of the Serial Control Check In wizard.

Note: If you have not set up your predictions yet, you will be prompted to do so. Just follow the steps earlier on
how to create them.

5) Iftheserialinformation shown in the “Expected Issue” box is correct, then you can click Check In Now.
These two screenshots illustrate what this may look like.
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WA ¢
Food network magazine
ID:SC-197

Expected Issue

Enumeration:
Chronology:

Copies expected: 1

Issues Checked In

INext Issue! Expected Recelved Claimed Control MARC Holdings Distribution

V.17 NO.2
APR/MAY 2024
Base call number: ATONYSTEST

Copies received: 1

Selected
Issue

Check In
Now

Different
Copies

Different
Issue

theck In : Check In Issues -
Epecial Instruction

Zonbooks (2an Diegn, Calif)

Ctrl lib: BN_BLESSH

Mext Issue | Expected | Received | Claimed| Control | MARC Holdings | Distribution

Pipected Issue

Enumeration: V.1HNG. 1
Chronalogy: JUN 2008
Base call number: BN PER 200

Copies expected: 1

Copies received: 1

Issues Checked In

Selected
Issue {b)

Return to New

Search (g)

Mow Copies Issue

Check In a
Search (]} 058

Different H Different ‘

6) Ifthe information does not match the serial in your hand, then you can click Different Issue.
At that screen, you can combine issues, modify anissue if the information just needs to be changed, or you can
checkin a supplement.
Note: You can also view where you are in the predictions by going to the Expected or Received tabs from the

Check In wizard.
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eck In : Check In Issues
] e )
check In : Update Copy List - O x
& 5 (San Disga, Calif.)

Ctrl lib: BN_BLESSHP

2t
C

Basic info

Enumeration: ¥. 1 NO. 1 ]
Me  Chronology: JUN z00S

Copies received: 1

Copies to add to catalog

Holding code Itern 1D
BM_PERICD A66500MEL1| v

Issues Checked In

7) Ifyour control is set to allow you to enter a barcode, this box will pop up. Type the barcode you are putting on the
serial in this box, then click OK.

|_Check In : Copies Created

Basic info
Enumeration: . 1 NO. 1
Chronology: UM 2008
Copies Created

Holding code  Item ID
BN_PERIQD  ABBSDOMELS

sues Checked In

The box will show you your barcode and other information, just click OK.
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8) Another box pops up showing you that the holdings were created. Choose Next Issue on this screen, or New
Search if you have other titles to check in.

theck In : Issue Received - 0O =

Zoobooks (San Diego, Calif.)
ID: SC-182. Ctrl lib: BN_BLESSHP
Basic info

Enumerstion: V. 1 NGO, 1

Chronology: UM 2008

Copies received: 1

Distribute Copies Received

Holding code = Copies received Haoldings Copies added Routing lists
BM_FERIOD 1 Created 1 1
Routing List
Copyil

Mext Mew al
Issue (o) Search (b) 0se
L T30 133 1 = =1 L 31T - -3 T N -1 L1
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Check In : Check In Issues (=]
WA
Bpecial Instruction

Zonhooks (San Riege, Calif.)

Ctrl lib: BN_BLESSHP

Next [ssue | Expected | Received | Claimed | Control| MARC Holdings | Distribution

Expected Issue

Enumeration: V.1 MO 2
Chronology: JuUL zo08
Base call number: BN PER Z00Q

Copies expected: 1 Copies received: 1

Issues Checked In

Enumeration Chronology Date expected
v.1mo. 1 Jun 2008 5/30/2008
Check In Different Different Selected Return to Mew &l
How Copies Issue Issue ib) Search {g) Search (j) 05e

9) You can see inthe Issues Checked In area the issues you just checked in. Repeat these steps if you have more
issues from the same serial to checkin. You can also go to the Received tab

10) Click Return to Search when you are done, and all your search settings will still be there.

11) Expected listings will move to the Received.

12) Holding list for location will be created with the first checked in item if the distribution list is marked to add a
holdings record.
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Deleting Holdings

1) Click on Modify Control, then on the MARC Holdings tab.

2) Click the Modify Holdings Record button.
3) You can see your holdings here.

Resource Sharing Alliance
715 Sabrina Drive

East Peoria, IL61611
866-940-4083

Ban Dieqn, Calif)

Ctrl lib: BN_BLESSHA

Subscription Distri

Basic

Library
BN_BLESSHP

ibution
Patterns

Binding

Extended Info
OPAC Display

Location

-- Linked to

Claimed Routindg

MARC Holdings

Expected Received

ETACKS-- linked to this control

4) Findthe issue you want to delete and click in the 863 field. Then Right-click and Delete the current field.

5) In Modify Control, you can also change and delete the expected issues, modify received issues, and un-receive an issue

that you accidently checked in.

Modify Control : Modifying Control ID SC-182
A A & wm mEd FER
Madify Control : Modify a MARC Holdings record

HEEAE S

Zt
ic| [Rec type ’=|Y Delete the Eurrent field

j Location 852
- |Patterns 653 H

- |Holdings [se3 1

|cSTACKS =187

Entrd 080529  |Acg_Stat
| Aca_Meth Can_Date Gen_Retn Sp_Retn
Complete Copies Lending Repr
Lang eng Composit Updated 080529

AW
.. Label Tag Ind. Contents
- |key 001 122

|81 av.|bno.|ulZ|vr|i{year)|iimaonth}
|a1.1]a1lb1lizo0g|jos

Close

=
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