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The Marked Item Used wizard keeps a count of items used in the library but never checked
out. The countis included as part of your library’s monthly circulation statistics.
Some examples are:

Books used by patrons in the library but never charged out

Magazines used by patrons in the library but never charged out

Reference items used in the library-by-library staff

The Marked Item Used wizard is located in the Special Group in the Circulation module of
WorkFlows.
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Open the wizard and scan or type in the item ID in the Item ID box.
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Click the Mark Item User button on the bottom of the screen or hit the Enter key.
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The call number and item ID will display in the List of tems marked Used diplay box.
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The in-house counter is increased when an item is marked used.

Item Detail screen:

Eile Edit Wizards Helpers Modules Preference Tools Help

| | | | | | | v
[ Wiarkcitem Used | e Search and Display x |
Hem Search and Display
=]
‘& CheckOut m’%“@ =
Ql Discharge (Checkin) Library of Congress subject headings / Library of Congress.
U Fine Free Discharge Control | Bibliographic | MARC Holdings| Call Numberiem | Bound-with | Orders | Serils Cirl | Selections|
(@) renew User ll) 025.49 LIB 2001 ED. 24 V.1 - AG_ALS-FDC » | tem1nfo | circ nfo | Bills | Checkouts | Holds | Charge History | Bookings|
1 A13300009323 - 1- BOOK - LOST-ASSUM - Can't Girc T i
A Renew tom 4ffly 025.49 LIB 2001 ED. 24 V.2 - AG_ALS-PDC
&5 viinga User A A13300856746 - 1 - BOOK - LOST-ASSUM - Cant Girc Call numbsr: 025.49 LIE 2001 ED. 24|2V.5 Classscheme:  DEWEY
&l 025 49 LIB 2001 ED. 24 V.3- AG_ALS-PDC _
B paying Bils ~JIl A13301196377 - 1 - BOOK - LOST-ASSUM - Cant Cire Call library: AG_ALS-PDC
@ 1l 025.49 LIE 2001 ED. 24 V.4 - AG_ALS-PDC hadowcall numbar
fepiSench & diDsPay W} A13301196432 - 1 - BOOK - DISCARD .
Check fiem Status 18l 025.49 LIE 2001 ED. 24 V.5 - AG_ALS-PDC tem information
4113301196490 - 1 - BOOK - PRO-GHELF
Help 1Bl PRF 02549 LIB 2003 V 1 - JACKSONVIL E Item 1D A13301196490 Copy number 1
1l PRF 025 49 LIB 2003 V 2 - JACKSONVIL . e liorar
1lly PRF 025,49 LIB 2003 V 3 - JACKSONVIL e BOOK v AG ALS-PDC
1l PRF 025,49 LIB 2003 V 4 - JACKSONVIL P PRO-SHELF Currentlocation:  PRO-SHELF
1l PRF 025 49 LIB 2003V 5 - JACKSONVIL
1B R 026,49 LIB 1996 V.1 - JACKSONVIL {tem cat1 PROFESSNL tem cat2: ADULT
1l R 026.49 LB 1996 .2 - JACKSONVIL
1Bl R 026.49 LIE 1996 V.3 - JACKSONVIL Item cat3 BOOK ltem catd: UNDEFINED
1l R 026.49 LIB 1996 V.4 - JACKSONVIL B
1l REF 025 33 LIB 1980 - MP_MORTON - Itern cats UNDEFINED Number of pieces: 1
Date created: 1012912010 Media desic Price: $0.00
war Date Iast charged: 6/10/2014
'E UserGlsnelBanmed Date due: . Total charges: 6 Circulate Y
S oy Due Dates Last discharged:  6/10/2014,9:41 re .
Wﬁ Date inventoried: Never rmanen Y
Mark: tem Used & i e
T'ms_j m\renlnne_d o Shadow item N
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Last activity: 1012112014 T
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Item Search and Display screen:
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Mark ltem Used = | Item Search and Display *

Hem Search and Display

SBFRRD = =

Autnor [anD | Tie AND e
Series: AND = | Subject AND Re
General [AND | Periodical Tite:
Library: |ALL
Curent.  Library of Gongress. — Library of Congress subjest headings — D25.48 LIB 2001 ED. 24 .5 — A1 3301186480 — Cir#oD1 768477 — Copy.1
EXACT lter 1D A13301196490, AG_ALS-PDC: 1 record
Title Avthor Call number
Library of Congress. 0265.49 LIB 2001 ED. 24 V. |

Description| Call Number/itemn

== Library of Congress subject headings - Library of Gongress.
4y 025.49 LIB 2001 ED. 24 V.1 - AG_ALS-PDC

Y A13300009323 - 1 - BOOK - LOST-ASSUM - Can't Circ
4l 025.49 LIB 2001 ED. 24 V.2 - AG_ALS-PDC

Y A13300856746 - 1 - BOOK - LOST-ASSUM - Can't Circ
4ffly 025.49 LIB 2001 ED. 24 V.3 - AG_ALS-PDC

*IY A13301198377 - 1 - BOOK - LOST-ASSUM - Can't Circ
-4ffly 025.49 LIB 2001 ED. 24 V.4 - AG_ALS-PDC

- A13301196432 - 1 - BOOK - DISCARD
4ffly 025.49 LIB 2001 ED. 24 V.5 - AG_ALS-PDC

R [/113301196490 - 1 - BOOK - PRO-SHELF

4l PRF 025 49 LIB 2003 V 1 - JACKSONVIL

pﬂ!\ PRF 02549 LIB 2003 V 2 - JACKSONVIL Tag

-1y PRF 025.49 LIB 2003 V 3 - JACKSONVIL ISTAFF
1l PRF 025.49 LIB 2003 V 4 - JACKSONVIL ISTAFF
-1lly PRF 025.49 LIB 2003 V 6 - JACKSONVIL ISTAFF
pﬂg\ R 02549 LIB 1996 V.1 - JACKSONVIL

pﬂg\ R025.49 LIB 1996 V2 - JACKSONVIL

pﬂ!\ R025.49 LIB 1996 V.3 - JACKSONVIL

pﬂg\ R025.49 LIB 1996 V 4 - JACKSONVIL

pﬂ!\ REF 025.33 LIB 1990 - MP_MORTON

Questions??

Date last charged: 6/10/2014
Last discharged: 6/10/2014,941
Date inventoried: Never

Times inventoried: 0

Extended Infermation

10/21/2014

Price: $0.00 Item type: BOOK Ongoing checkouts: 4

Home location: PRO-SHELF Current location: FRO-SHELF  Ongoing renewals: 2

Item category 1 PROFESSNL Item category 2: ADULT Checkouts to date: 0

Item calegory 3:  BOOK. Item category 4: UNDEFINED Renewals to date: 0

Item category 5: UNDEFINED Previous user ID: none Date last cleared:  10/1/2014
Date created: 102972010 User ID- D150098765

Contents

testing - 2 April 2012
Item group editor test!
Dynamic indexing test! -}

Contact the RSA help desk at help@rsanfp.org or call RSA staff at 866-940-4083

Page 5



mailto:help@rsanfp.org

