Making a copy of your Sirsi Properties file

Your properties file is located in C:\documents and settings\<Windows login/profile>\Sirsi for windows
XP users and C:\users\<Windows login/profile>\sirsi for Vista users.

Star by clicking on the start menu and clicking on the My Computer Icon.
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Your drives are going to look a little different from this but next you want to locate the drive that has the
(c:) by it. Once you have located it double click on the drive marked c:.
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Next you are going to see a group of folders double click on the Documents and Settings folder. It you
encounter a security warning that says that the files are hidden click on the option to show all files and
folders.
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Once you have click on documents and settings you are going to see all of the users that are available on
your PC. You want to click on the folder that matches the login that you use when you log into
Windows. If you are not sure what this is you can find out by restarting your computer and when you
come to the windows login make note of the user name.

& Documents and Settings

File Edit Tools Help

e Back ~ @ Lﬁ p Search [E_’ Folders '
Address |[Z3) C:\Documents and Settings
l(j Administrator Eo

> — . —
“j Dianns.ALS "j jonw

Size: larger than 133 MB
Folders: , Bluetooth Software, Desktop, Favorites
Files: (null)list.gzip, jontest

View Favorites

File and Folder Tasks All Users

)=
e~ .
{ Dianns

() Make a new folder
#) Publish this folder to the
Web

. Kendalo
{ad Share this folder

Other Places

< IBM_PRELOAD (C:)
) My Documents
Q My Computer




The next folder we need to locate is the Sirsi folder.
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Right click on the Sirsi folder and left click on the option to Copy.

* Favorites
===
“'j Start Menu

jontest
File
1KB



& jonw

File Edit View Favorites Tools Help

Qe - ©  F Oseach [ roders [T~

Address |[3) C:\Documents and Settings\jonw

A o
File and Folder Tasks A4 '(/7 Bluetooth Software ‘r/l Desktop * Favorites

®jj Rename this folder

a Move this folder e (==
7Y Copy this folder 'S jonw's Documents . \'/l Start Menu
&) Publish this folder to the Explore
Web (= Browse with XnView
2 Share this folder \j WINDOWS E DOS Prompt Here
(&) E-mail this folder's files Search...
W Delete this folder Sharing and Security. ..
£ WinZip »
& Make Image »

Other Places

Scan for Viruses...

() Documents and Settings
IIE) My Documents Send To 3
% My Computer Cut

N s

Create Shortcut
Delete
Rename

Properties

Now close all of your open windows until you see the desktop. Somewhere were there isn’t an icon
right click and then left click on paste. This will copy your settings to the desktop. You don’t have to
copy your settings to the desktop. Once you have done the copy step you can paste them into any
folder on your computer or on a usb/thumb drive.



WInternet =

Explorer WMConfiglirator

Arrange Icons By
Refresh

Paste Shortcut

Graphics Properties...
Graphics Options

New

Properties

Once you have pasted the folder you should see you folder appear on the desktop.
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