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Sorting the Onshelf Items List 

Open the Onshelf Items Wizard.  This is the last Wizard in the Holds Group. 

Occasionally, you may have a very long list of onshelf items.  In this situation, you may wish to pull the holds that are to 
be picked up at your location first.  Fortunately, it is easy to sort your Onshelf Holds list by Pickup Location.  
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To do this, simply pull up your Onshelf Items list, then just click on the heading of the “Pickup Library” column. 

Voila!  A nicely sorted Onshelf Items list. 

If you have any questions, you can reach RSA at help@rsanfp.org or by phone at 866-940-4083. 




